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Winthrop University Archives 
Preliminary Descriptive Inventory 
 
Unit:  _University Relations, Division of_     Record Group no:  _W411_ 
Sub-Group:  _University Communications and Marketing, Office of_ Sub-group no:  _1A_ 
Series:  _Correspondence and Memoranda_    Series no:  _1_ 
 
 
Description of series and its contents: 
This series consists of the correspondence and memoranda produced by the Office of University 
Communications and Marketing in the Division of University Relations. The office functions as 
Winthrop’s in-house marketing and communications team and support all areas of the university to 
accomplish strategic institutional objectives and comprises several distinct areas, including marketing, 
news and information, videography/photography, publications and printing, and web development. 
The Office of University Communications and Marketing was created in the 2015/2016 academic 
year. The Division of University Relations was formerly known as the Office of College Relations, Office 
of Public Affairs, Office of Public Relations, and Office of University Relations. 
The correspondence and memoranda are organized by calendar year. 
 
Box (es)  Folder(s) Contents       Year(s) 
1 1  Correspondence and Memoranda     2016 
 Topics: 
    -Winthrop Night at the Charlotte Knights 
    -Passing of a Winthrop Alumni, Tom Longshaw 
    -Elevator Fire in Conservatory 
    -Winthrop University Website 
    -New Virtual Tour  
    -Emergency Mumps Warning 
1 2  Correspondence and Memoranda     2017 
 Topics: 
-Winthrop Night at the Charlotte Knights 
    -International Association of Campus Law Enforcement 
     Administrators (IACLEA) Assessment 
    -Inclement Weather 
    -Marketing and Branding for Winthrop 
    -Accreditation Assessment Team 
    -Printing Services 
    -Update on Rebranding Initiative 
1 3  Correspondence and Memoranda     2018 
 Topics: 
-Inclement weather 
-Winthrop Rebranding/New Logo 
-Outdoor Poster Stands 
-Winthrop nametags 
-Tree removal 
-Website issues 
-Winthrop Night at the Charlotte Knights 
-Winthrop Homecoming Date 
-Brand Camp 
-New Brochure Designs 
-Logos for Research Posters 
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1 3  Correspondence and Memoranda     2018 
 Topics: 
-Winthrop News Briefs 
-Copier Scams 
-CMS Web Editor Training 
-Unplugging Printers and Copiers during Hurricane 
-Web Editor Training 
-Headshots photos 
-Website Redesign/Content Conversion Update 
-Tennis Teams Big South Conference meet and greet 
-Water Discoloration 
-New Headshots  
-Giving Tuesday 
-Winthrop Specialty License Plate 
-Holiday Faculty/Staff Reception 
1 4  Correspondence and Memoranda     2019 
 Topics: 
-Dennis Miller at Winthrop Coliseum 
-Tennis Social  
-Provost Finalist Dr. Adrienne McCormick 
-Provost Finalist Dr. Melanie Hatch 
-Sign up for Winthrop News briefs 
-Academic Leadership and Career Development Workshop  
-Year-end Printing Services Orders 
-Chiller plant down 
-Printing Services open house 
-Alessia Cara Concert 
-Printing Request form tutorial 
-Campus Safety Week 
 
 
 
